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10 Best Job Interview
for Job Seekers

/ Research on the Company, Employer, Hiring Manag- 6
er and Job Opportunity
Understand the company, the employer, the requirements
and background of the job and of the person/people
interviewing you by conducting thorough research.
Research helps to understand the dynamics of the
company and the employer, helping you to better answer
interview questions.

2 Review Common Interview Questions and Prepare 7
Your Responses
Inform yourself about the nature of the interview. Will
the interview be one-on-one or in a group setting? Will
the interview be conducted by one person or several
members of the company? The idea is to determine
expected questions and compose detailed and concise 6)
responses on specific examples and accomplishments.

3 Dress for Success
Plan out a wardrobe that fits the organization and its
culture, striving for the most professional appearance you 9
can accomplish. Remember that it’s always better to be
overdressed than underdressed and to keep accessories
and jewelry to a minimum.

4[ Arrive on Time, Relaxed and Prepared for the
Interview

Strive to arrive about 15 minutes before the scheduled / 0
interview time — there is no excuse for arriving late.
Allow yourself to get settled and acquainted with the
dynamics of the workplace. Prior to the interview,
prepare extra copies of your resume, CV or portfolio
samples of previous work.

5‘ Make Good First Impressions

Be polite and offer warm greetings to everyone - from
the parking attendant to the receptionist to the hiring
manager. Employers often are curious how job applicants
treat staff members and your fit in the company. Remem-
ber that first impressions count!!! The first few seconds
an interviewer meets you can either make or break you.
Dress well, arrive early, be confident but not arrogant,
smile and make eye contact.

Tips
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Be Authentic, Upbeat, Focused, Confident, Candid,
and Concise

Interviewers seek quality not quantity, therefore be
authentic and truthful in your responses. Showcase your
skills, experiences, and fit in your responses while
demonstrating your accomplishments. Ensure that
responses are short and to the point.

Remember the Importance of Body Language

Make use of effective body language, such as, smiling,
eye contact, solid posture, active listening, and nodding.
Do not slouch, look off in the distance, play with a pen,
fidget, brush back your hair, touch your face, chew, gum,
or mumble.

Ask Insightful Questions

Show interest and curiosity for the job and the company
by asking questions, it shows that you have done
research prior to the interview.

Sell Yourself and then Close the Deal

The most qualified applicant is not always the one who
is hired; the winning candidate is often the jobseeker
who does the best job responding to interview questions
and showcasing his or her fit with the job, department,
and organization.

Thank Interviewer(s) in Person, by Email, or Postal
Mail

Common courtesy and politeness go far in interviewing;
thus, the importance of thanking each person who
interviews you should come as no surprise. Start the
process while at the interview, thanking each person who
interviewed you before you leave. Writing thank-you
emails and notes shortly after the interview will not get
you the job offer, but doing so will certainly give you an
edge over any of the other finalists who did not bother to
send thank-you notes.
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